How to submit a disbursement request from your student’s AAA scholarship account

Step 1. Log into your SMP account (https://start.aaascholarships.org/userlogin)

arship Foundation

Sign In

Email Address *

Password *

Step 2. Click on Disbursement and Payment Requests

Household 1D: SRS

W(Grade Eligible Prefunding Estimate for 2023-2024
$10,103.00

10) E Disbursement and
Scholarship- FES-UA Payment Requests
Student |D~SgEREE»

Click to view Student Summary




Step 3. Select Create a New Disbursement Request

Siudeni Summary  Verficalion Report  Payments

Egrade 10.

Student ID: v
Houzanold 10: gk

Student Application Typs: Renewa

Award Details

Scheduled Payment Plan - No School Payments Scheduled at this time

Florida Prepaid College and Savings

Payment Authorizations & Requeasts

Create a New Dishursemnent Request Invite a Mew Vendar/Serice Provider

Sgarch

status Trensscton ID Fraguth Requast Date Due Data Type

Mo data io display

Step 4. Choose one of the following options: Vendor Disbursement (for a direct payment to the vendor)
or Guardian Reimbursement (for a parent/guardian reimbursement):

Choose Transaction Type




Step 5. Enter the information about the Vendor that provided the products/services

Vendor Information

vendor Nams *

State * Chty = Zlp Code *

Fiarida | |

Amdresa Line 1+

Amdresa Line 2

Contact Information

First Name * Last Mams -

Titie

Emall Address =

Step 6. Complete the Disbursement Request form, upload your paid receipt and submit your request:

Disbursement Request

Grade 10 @
Avallable Ealance: 52.727.60

I{smi Servica to be Purchaesd *

Caisgory *

Conflrm Vendorf 3arvice Provider Hame *

“endaori 3arvica Provider Nama = Test
This Wendar is nol sei F
Total *

S0.00

Educational Purpoee =

DCats of Purchased$ervics *

[ 1

Recalpt®

I you have documantstion that supports your studant's nesd for this productiesmvica, pleass uplaad hare.

indior Swom Compl
in |oms of the FES olanship and




Step 7. The disbursement request will show as Pending AAA once it has been submitted:

Payment Authorizations & Reguests

(Cruste & New Disbursement Requast Invite: 1 New VendoriSenvie Prositter
oh

Step 8. Once reviewed, the status of the request will update to Approved, Declined or Pending Guardian
Additional Information.

e If Approved, your payment will be included in the next scheduled payment run.*

e If Declined, the reason will be listed. You may appeal the decision by clicking on the Appeal
button.

e If Pending Guardian Additional Information, please check your email for our request for
additional information and provide it by the listed deadline.

*To ensure prompt payment, enter your banking information in the Account Settings section of
your Family profile:

Profile
ae Account Settings

System

pmmp Disbursement and P
E Requests & Logout

Family Information Bank Account

Family Profile

Contact Information Home Address

Family Information Bank Account

Bank Account

FEW-CTTR Y |

Bank Account Information

Add your bank account information to receive direct deposit of funds for your FTC/FES-UA/FES-EO Scholarship student(s)

Add Bank Account




